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The following is a checklist of ideas to shelter in place for extended periods while at home. 
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[bookmark: _Hlk48814601]Assess the Situation
☐	What is the emergency situation?  
☐	Access your EP documents and review emergency plans.  
☐	What resources do you have to hear news, alerts and announcements?  
☐	Can you communicate with your tribe? 
☐	Is your tribe safe?  What safety measures do you need to consider?
☐	Is your building secure?   What personal protection actions might be required?
☐	Is the air outside safe to breathe? 
☐	Is the air inside other areas of the building safe to breathe? 
☐	Is there building maintenance staff or a landlord available to talk?
☐	Is the water from your faucet safe to drink?
☐	Depending on your assessment gather your emergency supplies and review evacuation plan.
☐	Develop a list of priorities and discuss with your coworkers.
Safety
☐ Is anyone injured?  
☐	Are there any immediate threats or dangers?
☐	Is the building safe to be in?   
☐	Should you move to other areas of the building?
☐	What are your personal protection supplies and techniques?
Communications
☐	Turn on your emergency radio, or other news channels if power is available, and gather as much information as possible. 
☐	Contact your emergency contacts and update them on your situation.  Estimate when you will be home or at meeting place and keep in contact as much as possible.
☐ Charge cell phone if possible and put in power saving mode.  Limit communications to texts as much as possible to conserve battery.   
Poor Air Quality
[bookmark: _Hlk50571559]If air is full of debris or news reports specify air contamination consider the following:
☐	Talk to maintenance staff about shutting off HVAC system to eliminate intake of outside air.  
☐	Seal windows and doors as appropriate with plastic and duct tape.  Plastic can be cut in advance and labeled for future use.
[bookmark: _Hlk48287434]Power Outage
☐	Keep refrigerator and freezers doors closed.
☐	Take appropriate actions to keep any medications chilled as required.
☐	Have your emergency kit accessible.
☐	Charge cell phones to full capacity with reserve charger or from car and put them in power saving mode.   Refrain from phone calls and use text if possible, to conserve power.
☐	If in a large building, consider what areas may be warner or cooler and move to them if appropriate.

In Cold Weather
☐	Activate alternate heating sources if available.
☐	If temperatures get too cold consider moving all people into one room or two rooms as appropriate and close off other rooms.   Choose rooms with south facing windows to gather sunlight warmth during the day.   Insulate windows with clear plastic and duct tape if possible.
☐	Rooms on the upper floors will likely be warmer.

In Hot Weather
☐	Close all drapes or darken southern facing windows to minimize heat increase from sunlight. Move to northern facing rooms on the lowest level.
☐	If temperature gets too warm seek ways to cool off such as a shower or towels soaked in water around your neck. 
☐	If anyone is showing symptoms of hyperthermia deploy cooling techniques to them ASAP. 
Water
☐	Based on the situation and your stored water quantities you may consider gathering additional water.   
☐	Consider sanitation plans in advance in the event water is not available.  Have portable bucket or toilet, heavy duty garbage bags for liners, personal sanitation wipes.
☐	Ration water supplies as appropriate.
☐	Seek alternate sources of water.
☐	Have water purification kit available
Food 
☐	Ration your emergency food supply as much as possible depending on the situation.
☐ Check other areas of the building for food if appropriate.



Checklist Comments
1. [bookmark: _Hlk48893393]Edit as appropriate, save, and print this checklist and store in the appropriate tab of your EP Binder.
2. Review and inventory your supplies at least every six months.  Print new checklist with new date on top and replace checklist in EP Binder.   
3. Rotate and update any expired items during inventory.   
Checklist Editing Instructions
1. Checklist items can be edited, added or deleted using basic cut and paste procedures and using the “Checkbox” Style.
2. Categories can be edited, added or deleted using basic cut and paste procedures and use the “Heading 1” Style.
3. If you have any questions or need help, please notify us via the member support email.
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